Amended Application Form                                                                                                                                                [image: ]


Arawak Walton Community Sponsorship Application Form
For one‑off events, initiatives, or projects benefiting our communities in Manchester, Stockport, or Trafford.

Section 1: About Your Organisation
	Question
	Your Answer

	Name of organisation / group / individual
	

	Key contact person (name & role)
	

	Email & phone number
	

	Are you a registered charity, CIC, or other constituted group?
(If not registered, tell us about your governing document or bank account in the next box.)
	

	If not registered, how do you ensure accountability?
(e.g., constitution, management committee, bank account with at least two signatories)
	



Section 2: Your Project or Event
	Question
	Your Answer

	Name of project / event
	

	Brief description (what, when, where)
(Include date(s) and venue location with postcode)
	

	Is this a one‑off event or a longer project?
	☐ One‑off event
☐ Project over several weeks/months

	How does your project directly benefit Arawak Walton tenants?
(Be specific: which neighbourhoods, what challenges does it address?)
	

	How have you involved Arawak Walton tenants in planning this?
(e.g., consulted a resident group, surveyed tenants, partnered with a tenant association)
	





Section 3: Who Will Benefit & Expected Reach
	Question
	Your Answer

	Estimated total number of attendees / beneficiaries
	

	Estimated number of Arawak Walton tenants expected to attend / benefit
	

	Which local authority area(s)?
(Manchester, Stockport, Trafford – tick all that apply)
	☐Manchester
☐Stockport
☐Trafford

	Which specific wards or neighbourhoods?
(e.g., Moss Side, Harpurhey, Brinnington)
	

	How will you ensure that people facing barriers (e.g., low income, disability, language) can access your project?
	






Section 4: Project Delivery & Safeguarding
	Question
	Your Answer

	Who will deliver the project?
(Staff, volunteers, partners – give names or roles)
	

	What experience does your group have in delivering similar events/projects?
(Provide one or two examples)
	

	Do you have public liability insurance?
	☐ Yes
☐ No – we will obtain before the event

	If children or vulnerable adults are involved, what safeguarding policies do you have in place?
	

	What are the main risks (e.g., bad weather for outdoor events, low attendance) and how will you manage them?
	





Section 5: Budget & Other Funding
We can only sponsor between £100 and £1,000. Please provide a realistic budget.
	Item
	Cost (£)
	Notes (e.g., supplier, number of units)

	Venue hire
	
	

	Activities / workshops (list separately if possible)
	
	

	Food & refreshments
	
	

	Entertainment / performers
	
	

	Publicity (flyers, social media ads)
	
	

	Staff / volunteer expenses
	
	

	Insurance
	
	

	Contingency (recommend 5‑10% of total)
	
	

	Other (specify)
	
	

	Total cost of project
	£
	

	Amount requested from Arawak Walton
	£
	(must be between £100 and £1,000)

	Amount already secured from other sources
	£
	(list sources below)

	Amount applied for elsewhere (pending)
	£
	(list sources below)


If you are requesting less than the total cost, how will you cover the remaining amount?
(e.g., other grants, fundraising, in‑kind donations, ticket sales – be specific)
Section 6: Recognising Arawak Walton’s Support
	Question
	Your Answer

	How will you acknowledge Arawak Walton’s sponsorship?
(Tick all that apply)
	☐ Logo on printed flyers/posters
☐ Logo on social media posts
☐ Verbal acknowledgement at the event
☐ Arawak stand or table at the event
☐ Named as ‘Community Sponsor’ in programme
☐ Other:

	Will you send a dedicated invitation to Arawak Walton tenants?
	☐ Yes – via Arawak’s tenant newsletter/WhatsApp
☐ We can provide flyers for distribution

	After the event, are you willing to provide photos, attendance numbers, and a short evaluation report?
	☐ Yes
☐ No (if no, please explain)



Section 7: Declaration
· I confirm that the information provided is accurate.
· I understand that sponsorship is conditional on submitting an evaluation form after the project.
· I agree to inform Arawak Walton of any significant changes to the project.
Signed: _________________
Date: _________________
Name (print): _________________

For Office Use Only (do not write below this line)
	Criteria
	Score (1‑5)
	Notes

	Strategic alignment & resident involvement
	
	

	Reach & depth of impact
	
	

	Viability & event management
	
	

	Leverage & value for money
	
	

	Visibility & brand recognition
	
	

	Total score
	/25
	

	Recommended sponsorship tier
	Tier 1 (£100‑200) / Tier 2 (£300‑400) / Tier 3 (£500‑700) / Tier 4 (£800‑1000)
	

	Final amount approved
	£
	

	Conditions (if any)
	
	

	Approved by
	
	Date



Summary of Key Improvements
	Gap identified in original applications
	How the amended form addresses it

	No clear link to Arawak Walton tenants
	Separate question on tenant benefit and tenant involvement in planning

	Vague attendance numbers
	Requires estimated total and estimated tenant numbers

	No contingency or risk management
	Asks for main risks and mitigation

	Missing insurance & safeguarding
	Specific yes/no question with commitment to obtain

	Budget lumps (e.g., £2,125 for multiple items)
	Budget table encourages line‑by‑line breakdown; “notes” column for explanation

	No mention of other funding
	Dedicated section for secured and pending funds, plus how remaining costs will be met

	No track record evidence
	Asks for examples of similar past events

	Unclear visibility commitments
	Tick‑box list for recognition methods, plus invitation to tenants

	No post‑event evaluation commitment
	Mandatory declaration and separate question


This form ensures that applicants provide all the information needed for a fair, fast assessment without repeated back‑and‑forth. It also aligns perfectly with the scoring framework already developed.
This response is AI-generated, for reference only.
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